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LIST OF VACANT POSITIONS os of Mqrch 2021

NAMRI,A.RSP-FormO3 RevO2

llap yourfitfrre with us!

Philipftnes.

APPLICATION GENERAL GUIDELINES

1. All qualified applicants are invited to email at hrmsrecruitment@namria.gov.ph the original scanned copies of the following

application documents (per posibon applied for)

a. Applicauon letter, indicating the vacant position being applied fur and its corresponding item number addressed to:

Usec. PETER N. TIANGCO, PhD, CEfi f
Adm i nistator, t{Al,l RIA

b. Properly accomplished Personal Data Sheet (CS Form 212 Revised 2017); NAMRIA employees are requir€d to update their Elecbonic PDS

(EPDS) account

c. Work Experience Sheet (CS Form No. 212 Attachrnent - Work Experience Sheet) (csc.gov.ph)

d. Two (2) recent Individual Performanoe Commibnent and Review (IPCR) Form or its equivalent (br govemment employees); and

e. Odrer Application lrocuments:

e.1) Cefficates of Trainings
Attended;

e.2) Certificate/s of Previous

Employment;

e.3) Authenticated Cefficate of Eligibility
issued by the CSC or CESB (as needed);

e.4) Valid Proftssional License issued by
PRC/SC/ MARINIy' authorized regulatory
agencies (as needed); and

e.5) College Diploma and Tnnscript of Records (l-OR).

2. The original and photo@py of the scanned docurnents shall be presented fur HR authentication upon rcquest of the HR Offier,

2.a The photocopy of documenb shall be placed in a long brown envelope with the Applicauon Cteddist (See posting attachment)

3. Extemal applicants shall download and acmmplish the Applicanfs Qualilication form
(http://www.namria.gov.ph/downloads/hr/applicantqualificationform.xlor) and ernail it, in excel fiormat, along with the required documents,

4. The email subject or tiue shall bllow this tunnat: APPUGATIOI{ FOR <FOSITIOil TITLE>_<ITEH tlUlfBER>_<Full Name of
Applicant> (e.9. APPLICATION FOR ADMINISTRATM OFFICER U_NAMRLA&ADOF2-17-2005_Mar|a Natjvidad)

5. Only applications submitted on time and with GOIIiPLETE tXrC-trtrlEilTARY REQUIREMEiTTS shall be considered.

6. The Scanned documentary requirennnts submifted shall only be used br the po,sition applied fur. A maximum of three (3) positions can be
applied by the applicants.

7. The submitted application documents (hard and electonic copies) shall be retained fur a period of one (1) year; afterwards, they shall be
disposed of in accordance with applicable laws and office regulations.

8. DEADLIT{E OF APPUCATION:
APR 0 7 N21

--.qr;r/For queries, applicants may contact HRMS at 88105458

LOVP-2021{XXr3
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Map your Future with us!

The NATIONAL MAPPING and RESOURCE INFORMATION AUTHORITY (NAMRIA) an attached govemment agency of the
Department of Environment and Natural Resources (DENR) is mandated to act as the "Central Mapping and Resource

Information Agency of the government. By 2020, our vision is to be the center of excellence, building a geospatially-empowered

Philippines.

LIST OF VACANT POSITIONS as of MARCH 2O2I
SUPPORT SERVICES BRANCH Vacant s

Place of
Asrlgnmenl

Administrati
e Division

advance technical competencies on Library Management. And has leadership competencies on: Buidling collaborative,
working relationships, Managing performance and coaching for resulb; Leading change; Thinking strategically and

creatively; and CreaUng and nurturing a high performing organization

1. Coordinates with other NAMRIA offices on the acquisiUon of library materials
2. Repackages informaUon materials and prepares/updates library forms, manual, flyers, handboo( etc.
3. Supervises the mechanical and technical processing of information materials

Supervises the preservaUon of invaluable library collections
5. Supervises the physical maintenance of the libnry area, holdings and equipment
6. client and reference/referral services

]{o. POSITION
Un'que [em

llo.
Salary

Grade

Basic Salary
per llonfri

Requirement Education
Relevant

frpetence
Relevant

Tnlning
Eligibility

CSC Minimum
Requirement

One (1)
Scientific

Documentation
Officer III

NAMRIAB.

sDo3-1-
1998

18
43,681.00

Php

@mpetenry-Based

Qualification
Standard

Bachelot,s
Degree

relevant to
the job

Two (2) years

of relevant
experience

Eisht (8)
hours of
relevant
training

cs
Professional /
Second Level

Eligibility

Tecfinical
C.ompetencies

required

1

lob Description:

*ti NOTHING FOLLOWS ***
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NAMRIA-RSP-Form04 Rev02

Checklist shall be submitted to HRMS for their verification

1. Application Letter (indicating the position being applied for and its

corresponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form 212 Revised 2017);

csc.gov.ph

3. Work Experience Sheet (CSC Form No. 212)* (csc.gov.ph)

4. Photocopies of two (2) recent Individual Performance Crmmitment
and Review (IPCR) Form (for govemment employees)

5. Photocopies of the following:

APPTICATION CHECKLIST

tl
E

5.2 Transcript of Records (l-OR)

5.6 Seruice Record*

tr

HRMS

i*=lqtlS{-

tl
tl

5.4 CSC - Authenticated Career
Service Eligibility*

5.8 Crrtificate of Award/
Recognition conferred by
recognized and prestigious

awarding bodies *

5.7 Certificates of Trainings
Attended*

[-'l s.z, r Applicant's Qualification form

lJ (foroutsider)
* If applicable

5.1 College/High school
Diploma

5.3 Valid Professional
Regulation Commission
(PRC) License*

5.5 Certificate/s of Previous
Employment*

.::tar='
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Checklist shall be submitted to HRMS for their verification

1. Application Letter (indicating the position being applied for and its
corresponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form 2rZ Revised 2017);

csc.gov,ph

3. Work Experience Sheet (CSC Form No. 212)* (csc.gov.ph)

4. Photocopies of two (2) recent Individual Performance Commitment

and Review (IPCR) Form (for govemment employees)

5.2 Transcript of Records (l-OR)

5.6 Service Record*

HRMS (signature)

n
5. Photocopies of the following:

* If applicable

E
E

5.3 Valid Professional
Regulation Commission
(PRC) License*

5.4 CSC - Authenticated Career
Service Eligibility*

5.5 Ceftificate/s of Previous

Employment*

5.7 Certificates of Trainings
Attendedt

5.8 Certificate of Award/
Recognition conferred by
recognized and prestigious

awarding bodies *

5.1 College/High school
Diploma

5.7. 1 Applicant's Qualification form
(for Outsider)

APPLICATION CHECKLIST

Checklist shall be submitted to HRMS for their verification

1. Application Letter (indicating the position being applied for and its

corresponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form2t2 Revised 2017);

csc.gov.ph

3. Work Experience Sheet (CSC Form No. 212)+ (csc.gov.ph)

4, Photocopies of two (2) recent Individual Performance Commitment

and Review (IPCR) Form (for government employees)

5. Photocopies of the following:

E
E

tr
tr
tr

E
E
E
E

5.7,1 Applicant's Qualification form
(for Outsider)

applicable

HRMS

APPLICATION CHECKTIST

Checktist shall be submitted to HRiIS for their verification

5.1 College/High school

Diploma

5.3 Valid Professional
Regulation Commission
(PRC) License*

5.5 Certificate/s of Previous

Employment*

5.7 Certificates of Trainings
Attended*

5.3 Valid Professional
Regulation Commission
(PRC) Ucense*

5.5 Certificate/s of Previous

Employmentt

5.7 Certificates of Trainings
Attended*

5.7. I Applicant's Qualification form
(for Outsider)

5.2 Transcript of Records (l-OR)

5.4 CSC - Authenticated Career
Service Eligibility*

5.6 Service Recordx

5.8 Certificate of Award/
Recognition conferred by
recognized and prestigious

awarding bodies *

5.4 CSC - Authenticated Career
Service Eligibility+

5.6 SeMce Record*

5.8 Certificate of Award/
Recognition conferred by
recognized and prestigious

awarding bodies *

1. Application Lefter (indicating the position being applied for and its

conesponding item number)

2. PERSONAL DATA SHEET (PDS) (CS Form 212 Revised 2017);

csc.gov.ph

3. Work Experience Sheet (CSC Form No. 212)* (csc.gov.ph)

4. Photocopies of two (2) recent Individual Performance Commitment

and Review (IPCR) Form (for govemment employees)

5. Photocopies of the following

5.1 College/High school
Diploma

5.2 Transcript of Records (l-OR)

* If applicable

HRMS
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